MileageandExpenseReimbursemer

Employee Email PayrollStartDate PayrollEnd Date | 01/00/000C
Supervisor'email O Meridian QO OrionAssociates (O Zenith

Date StartingLocation Miles Destination Miles Destination Miles Destination  |*Less25to/from Total
0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

Ratepermile 0.48 0.00 0.00 0.00 0.00 0.00

*ManagemenStaff andProgramSpecialistsMileageto andfrom your normalwork siteis neverreimbursablehoweverwhenyour first or lastwork siteis otherthanyour normalplace
of work, andthe mileageto andfrom thatwork placeis over 25 miles (oneway), the mileageis consideredeimbursable**Inaccurateor incompleteexpensesheetswill bereturnedfor
correctionswhich mayresultin delayof payment*Receiptsmorethan90 daysold will notbereimbursedgercompanypolicy.

Expense$Date Meals Program& Therapy Training& Conf|  Parking Other Comments

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00 0.00 0.00 0.00 0.00 0.00

TotalReimburse| $0.00 _|{add commentshere Employee | AttachReceipts|

Total Mileage .
Total Expensi [ $0.00 | Superviso [Submit |

Version1.110/30/2018 Instructionsor manuallyattachingreceiptsto this PDE



https://orionassoc.sharepoint.com/HR/_layouts/15/guestaccess.aspx?docid=02758df80631040a2a6eed8b55467b7d8&authkey=Aalv-QRFyN91Ma5tkNB7UxI&e=MysE6u
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